
 

 

 
 

To The Chairman and Members of the Standards 
Committee 
 
All other Members of the Council – for information 

Your Ref:  
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 With the agreement of the Chairman, to consider the attached report 
of the Monitoring Officer as previously published with the agenda for 
the special meeting of the Overview and Scrutiny Commission to be 
held on 23 October 2008.  A copy of the report is reproduced 
herewith for Standards Committee members only. 
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Public Document Pack



BRECKLAND COUNCIL 
 
Report of the Monitoring Officer 
 
EXECUTIVE BOARD – 13 OCTOBER 2008 
CABINET – 14TH OCTOBER 2008 
OVERVIEW & SCRUTINY COMMISSION – 23RD OCTOBER 2008 
COUNCIL – 6TH NOVEMBER 2008 
 
 
 
AMENDMENTS TO THE CONSTITUTION 
 
 

1. Purpose of Report 

1.1 Breckland Council’s constitution sets out how the Council operates, how decisions are 
made and the procedures that are followed to ensure we conduct business in an 
efficient, transparent and accountable manner.  Some of these arrangements are 
required by law whereas others are discretionary. 

1.2 The legal and business environment the Council operates changes, which makes it 
necessary to review our constitution from time to time to ensure it accords with the law 
and recognized best practice.  The purpose of this report is therefore to identify any 
arrangements that need to be altered and make recommendations to Council on the 
arrangements that should be put in place.  

 

 

2. Recommendations 
 It is recommended Full Council:- 
2.1 Adopts the amendments to Sections 2, 3 and 4 of the Constitution contained in 

Appendices 1, 2 and 3 to this report respectively. 
 

 
Note:  In preparing this report, due regard has been had to equality of opportunity, 
human rights, prevention of crime and disorder, environmental and risk management 
considerations as appropriate.  Relevant officers have been consulted in relation to any 
legal, financial or human resources implications and comments received are reflected in 
the report. 
 

3. Information, Issues and Proposals 

3.1 Background 

3.1.1 The Council is required to publish the arrangements it has made to discharge its 
functions in a ‘constitution’ prepared in accordance with Section 37 of the Local 
Government Act 2000.  Periodically the constitution needs to be reviewed to ensure 
it continues to promote timely, effective, transparent and lawful decision making and 
reflects the arrangements the members have put in place for the running of the 
authority.  This report therefore considers whether, and if so how, the existing 
constitution ought to be amended to address these objectives. 

Agenda Item 3
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3.2.      Issues 

3.2.1 Officers have carefully reviewed the Council’s existing constitutional arrangements.  
Following consultation with the Leader, the Executive Member – Governance, the 
Chairman of the Audit Committee and the Chairman of the Overview and Scrutiny 
Commission the following issues have been identified:- 

a) The constitution does not set out accurately the Council’s senior management 
and portfolio holder arrangements. 

b) The constitution does not describe accurately the distribution of functions 
between, and the remit of, the Audit Committee, the Overview and Scrutiny 
Commission and the Standards Committee.  

c) Policy Development and Review Panels have a significant imbalance in their 
workloads, which does not always make best use of member time and skills.  
More particularly, whilst Panel 1 has had a clearly defined work load connected 
with the formulation of the LDF,  other Panels have tended to work to a regular 
cycle without there necessarily having been a clear and substantial agenda to 
work through.  Moreover, some members have experienced difficulty in attending 
these meetings, whilst others, because the composition of the Panels is fixed, 
have not been able to participate in the consideration of matters in which they 
have a particular interest or expertise. 

d) The scheme of delegation for officers and members is in some respects unclear, 
incomplete and outdated. 

e) The right of non-elected independent members to remain in the Chamber whilst 
elected member discuss exempt business requires clarification in order to make 
it clear that Council may, if it wishes, exclude them from the consideration of that 
business. 

f) Rules of procedure on the dismissal of non-statutory (“non protected”) chief 
officers have been revised to bring them in line with the Scheme of Delegation 
and contracts of employment. At the present time the contracts of these officers 
affords them the right to have disciplinary matters raised against them heard by a 
panel of at least 3 elected members (after a preliminary investigation, which may 
be conducted by an officer). Their contract also affords them a right of appeal 
against the Panel’s decision. These contractual provisions are given effect by the 
Scheme of Delegation, which in the absence of any other delegation expressly 
reserves the disposal of personnel issues to the General Purposes Committee 
(which includes either a Panel of Sub-Committee of the Committee). Strangely, 
however, Standing Orders empower the Head of the Paid Service to take all and 
any disciplinary action against an unprotected chief officer and makes no 
provision for a right of appeal to any form of member panel (the Appeals 
Committee may only hear appeals from “protected chief officers”). The result of 
these arrangements is confusing and would render a dismissal of an unprotected 
chief officer in accordance with standing orders unfair (because it would deny a 
contractual right) and unlawful (for want of delegation of the necessary power). 
This anomaly needs to be corrected. 

3.3       Proposals 

3.3.1 It is proposed to tackle the issues that have been identified as follows:- 

a) The insertion of an up-to-date description of the Council’s senior management 
and portfolio holder arrangements. 

b) The distribution of functions between the Audit Committee and the Overview and 
Scrutiny Commission has been renewed.  It should be noted that it is proposed to 
place primary responsibility for the scrutiny of all financial issues with the Audit 
Committee even though, as a matter of law, it remains possible for the Overview 
and Scrutiny Commission to consider such matters and from time to time this 
may continue to be appropriate.  For example, Overview and Scrutiny will 
continue to be consulted as part of the Council’s budget setting process. 
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c) It is proposed to tackle the imbalance of work between the Policy Development 
and Review Panels by abolishing the Panels and replacing them by Task and 
Finish Groups, which will be convened when there is a clearly defined task to be 
undertaken, and disbanded when that job has been completed.  It is proposed 
that the Panel Chairmen should be retained to act as standing chairmen of a 
portfolio of Task and Finish Groups.  The Groups themselves will be formed in 
consultation with the Chairman of the Overview and Scrutiny Commission and 
the Panel Chairmen having regard to a matrix that sets out members’ availability 
and interests, with the object of ensuring, so far as is possible, that all Task 
Group members find it convenient to meet together and are best suited to the 
matter in hand. 

d) Amendments to the Officers Scheme of Delegation are primarily focused on 
addressing minor legal defects in the existing scheme and ensuring that the Chief 
Executive is able, insofar as the law permits it, to exercise any of the powers 
conferred on Chief Officers and Heads of Service to avoid the difficulties that can 
arise when, for example, another officer is absent.  Amendments to the Members 
Scheme of Delegation are primarily intended to ensure it is clear that as a matter 
of law Executive Members make decisions in consultation, and not necessarily in 
accordance with, officers’ recommendations. 

             e) The dismissal of non-statutory Chief Officers is unambiguously charged to a 
Panel of the General Purposes Committee, with appeals being heard by the full 
Committee but excluding members who sat on the Panel, and Standing Order 62 
modified accordingly. For consistency, the same approach is taken towards 
protected chief officers and Standing Order 61 and the remit of the Appeals 
Committee amended to give effect to this. 

 3.4          Other Options 

3.4.1       The principal options open to members are:- 

             a) To automatically exclude independent members from the Chamber when the 
Council is discussing exempt business.   This approach would be contrary to a 
principle of the Constitution, which is to promote openness and transparency in 
decision making.   It would also be contrary to normal and best practice, and 
might injure the Council’s reputation.   Conversely, the approach that has been 
taken preserves elected members’ special position and right to exclude 
independent members from the Chamber in exceptional circumstances, and it is 
submitted this strikes the right balance between openness and members’ right to 
discuss the most sensitive business in private. 

             b) To give effect to existing standing orders, so that the Chief Executive may dismiss 
unprotected chief officers.   This would require changes to be made to existing 
contracts of employment, which would cease to comply with national terms and 
conditions for chief officers, and would be liable to challenge before an 
Employment Tribunal if the complainant in a capability or other disciplinary matter 
were to be the Head of the Paid Service (since he would be charged with acting 
as the prosecutor, investigator, judge, jury and executor of a decision). 

             c) To give a right of appeal to Chief Officers from a Panel of General Purposes 
Committee to the Appeals Committee.   There is no particular difficulty with this 
approach but it would require both members of the General Purposes Committee 
and the Appeals Committee to be trained to deal with such matters, whereas the 
recommended approach only requires members of the former body to be trained.         

3.5        Reasons for Recommendation(s) 

 The recommendations contained in this report are commended to members to 
ensure the Council’s constitution is up-to-date, lawful and promotes the effective and 
efficient discharge of the authority’s functions. 
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4. Risk and Financial Implications 

4.1       Risk 

4.1.1 If the recommendations contained in this report are not accepted the primary risk is 
that the Council’s decision making process might in an exceptional case be 
susceptible to a successful legal challenge.   Lack of clarity may  inconvenience both 
elected members and the general public and generally lead to inefficiency. For 
example, ambiguity about a committee’s remit could result in one council body 
duplicating the work of another.  

4.2        Financial 

4.2.1 The report has no significant financial implication. 

5. Legal Implications 

5.1 This report has been prepared by the Monitoring Officer to address a range of legal 
and procedural issues and he is satisfied that if the changes recommended in this 
report are made the legality of the Council’s decision making process will be 
safeguarded. 

6. Other Implications   None 

a) Equalities: No significant equalities issues are raised by this report. 

b) Section 17, Crime & Disorder Act 1998: N/A 

c) Section 40, Natural Environment & Rural Communities Act 2006: N/A 

d) Human Resources: N/A 

e) Human Rights:  N/A 

f) Other:  [e.g. Children’s Act 2004] N/A 

7. Alignment to Council Priorities 

7.1 The amendments to the constitution will enable the Council to discharge its functions 
efficiently and effectively. 

8. Ward/Community Affected 

8.1 Not Applicable 

 
Background Papers 
Breckland Constitution 
 
Lead Contact Officer: 
Timothy Leader – Deputy Chief Executive 
Rob Barlow – Assistant Director - Governance:  
Telephone:  
Email: Robert.Barlow@breckland.gov.uk 
 
Key Decision Status (Executive Decisions only): 
[State whether Key or Non-Key decision & whether or not on Forward Plan] 
 
Appendices attached to this report:  
Appendix 1 – Revised Summary and Articles of the Constitution 
Appendix 2 – Proposed changes to Delegations 
Appendix 3 – Proposed changes to Standing Orders Nos. 43, 61, 62 and 63 
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PART 1 

SUMMARY AND EXPLANATION 

The Council's Constitution 

Breckland Council’s constitution sets out how the Council operates, how decisions are made 
and the procedures which are followed to ensure that these are efficient, transparent and 
accountable to local people. Some of these processes are required by the law, while others 
are a matter for the Council to choose. 

The Constitution is divided into 16 Articles which set out the basic rules governing the 
Council’s business. More detailed procedures and codes of practice are provided in separate 
rules and protocols at the end of the document. 

What is in the Constitution? 

Article 1 sets out the purposes of the Constitution.  Articles 2 – 16 explain the rights of 
citizens and how the key parts of the Council operate. More particularly these are concerned 
with:

 Members of the Council (Article 2). 

 Citizens and the Council (Article 3). 

 The Council meeting (Article 4). 

 Chairing the Council (Article 5). 

 Overview and scrutiny of decisions (Article 6). 

 The Cabinet (Article 7). 

 Regulatory and other committees (Article 8) 

 The Standards Committee (Article 9). 

 Area Committees (Article 10). 

 Joint arrangements (Article 11). 

 Officers (Article 12). 

 Decision making  (Article 13). 

 Finance, contracts and legal matters (Article 14). 

 Review and revision of the Constitution (Article 15). 

 Suspension, interpretation and publication of the Constitution (Article 16). 
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How the Council operates 

The Council is made up of 54 councillors who are elected every four years.  Councillors are 
democratically accountable to the residents of their ward or electoral division.  The overriding 
duty of councillors is to the whole community, but they have a special duty to their 
constituents, including those who did not vote for them. 

Councillors are required to follow a code of conduct to ensure high standards in the way they 
undertake their duties.  The Standards Committee trains and advises them on the code. 

All councillors meet together as the Council.  Meetings of the Council are normally open to 
the public.  The Council sets the overall policy framework and the annual budget for the 
authority.  The Council also holds the Cabinet and committees to account. 

How decisions are made

The Cabinet is the part of the Council which is responsible for most day-to-day decisions.  
The Cabinet is currently made up of the Leader and 6 councillors appointed by the Leader or 
alternatively the Leader, the Deputy Leader and 5 councillors appointed by the Leader.  
These councillors together comprise the Cabinet.  When major decisions are to be 
discussed or made, these are published in the Cabinet’s Forward Plan in so far as they can 
be anticipated.  If these major decisions are to be discussed with council officers at a 
meeting of the Cabinet, this will generally be open for the public to attend except where 
personal or confidential matters are being discussed.  The Cabinet has to make decisions 
which are in line with the Council’s overall policies and budget.  If it wishes to make a 
decision which is outside the budget or policy framework, this must be referred to the 
Council as a whole to decide. 

Overview and Scrutiny

There is an Overview and Scrutiny Commission and three Task and Finish Group  Chairmen 
who support the work of the Cabinet and the Council as a whole.  They allow citizens to 
have a greater say in Council matters by holding public inquiries into matters of local 
concern.  These lead to reports and recommendations which advise the Cabinet and the 
Council as a whole on its policies, budget and service delivery.  The scrutiny system also 
monitors the decisions of the Cabinet.  They can ‘call-in’ a decision which has been made by 
the Cabinet but not yet implemented.  This enables them to consider whether the decision is 
appropriate.  They may recommend that the Cabinet reconsider the decision.  They may 
also be consulted by the Cabinet or the Council on forthcoming decisions and the 
development of policy. 

The Council’s Staff

The Council has people working for it (called ‘officers’) to give advice, implement decisions 
and manage the day-to-day delivery of its services.  Some officers have a specific duty to 
ensure that the Council acts within the law and uses its resources wisely.  A code of practice 
governs the relationships between officers and members of the council. 

Citizens’ Rights

Citizens have a number of rights in their dealings with the Council.  These are set out in 
more detail in Article 3.  Some of these are legal rights, whilst others depend on the 
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Council’s own processes.  The local Citizens’ Advice Bureau can advise on individuals’ legal 
rights.

Where members of the public use specific council services, for example as a parent of a 
school pupil or as a council tenant, they may have (depending on the circumstances) certain 
additional rights And we give advice on these rights in accordance with legal requirements to 
do so.

Citizens have the right to: 

 vote at local elections if they are registered; 

 contact their local councillor about any matters of concern to them; 

 look at a copy of the Constitution at the main offices; 

 obtain a copy of the Constitution on payment of a fee; 

 attend meetings of the Council and its committees except where, for example, 
personal or confidential matters are being discussed; 

 petition to request a referendum on a mayoral form of Executive; 

 find out, from the Cabinet’s Forward Plan, what major decisions are to be discussed 
by the Cabinet or decided by the Cabinet or officers, and when; 

 attend meetings of the Cabinet where key decisions are being discussed or decided; 

 see agendas, reports and background papers, and any record of decisions made by 
the Council and Cabinet; 

 complain to the Council about services; 

 complain to the Local Government Ombudsman if they think the Council has not 
followed its procedures properly. However, they should only do this after using the 
Council’s own complaints process; 

 complain to the Standards Board for England if they have evidence which they think 
shows that a councillor has not followed the Council’s Code of Conduct;  

 request information under the Freedom of Information Act; and 

 inspect the Council’s accounts and make their views known to the external auditor. 

The Council welcomes participation by its citizens in its work.  For further information on your 
rights as a citizen, please contact the Head of Member Services. 
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PART 2 

ARTICLES OF THE CONSTITUTION 

Article 1 – The Constitution 

1.01 Powers of the Council

 The Council will exercise all its powers and duties in accordance with the law and this 
Constitution. 

1.02 The Constitution

  This Constitution, and all its appendices, is the Constitution of Breckland Council. 

1.03 Purpose of the Constitution

 The purpose of the Constitution is to: 

1. enable the Council to provide clear Leadership to the community in partnership 
with citizens, businesses and other organisations; 

2. support the active involvement of citizens in the process of local authority 
decision-making; 

3. help councillors represent their constituents more effectively; 

4. enable decisions to be taken efficiently and effectively; 

5. create a powerful and effective means of holding decision-makers to public 
account; 

6. ensure that no one will review or scrutinise a decision in which they were directly 
involved; 

7. ensure that those responsible for decision making are clearly identifiable to local 
people and that they explain the reasons for decisions; and 

8. provide a means of improving the delivery of services to the community. 

1.04 Interpretation and Review of the Constitution

 Where the Constitution permits the Council to choose between different courses of 
action, the Council will always choose that option which it thinks is closest to the 
purposes stated above. 

 The Council will monitor and evaluate the operation of the Constitution as set out in 
Article 15. 
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Article 2 – Members of The Council 

2.01 Composition and eligibility 

(a) Composition.  The Council will comprise 54 members, otherwise called 
councillors.  Councillors will be elected by the voters of each electoral division in 
accordance with a scheme drawn up by the Local Government Commission and 
approved by the Secretary of State. 

(b) Eligibility. Only registered voters of the district or those living or working there 
will be eligible to hold the office of councillor. 

2.02 Election and terms of councillors

Election of the whole Council every four years 

 Election and terms.  The regular election of councillors will be held on the first 
Thursday in May every four years beginning in 2003. The terms of office of 
councillors will start on the fourth day after being elected and will finish on the fourth 
day after the date of the next regular election. 

2.03 Roles and functions of all councillors

(a) Key roles.  All councillors will: 

(i) collectively be the ultimate policy-makers and carry out a number of 
strategic and corporate management functions; 

(ii) represent their communities and bring their views into the Council’s 
decision-making process by becoming the advocate of and for their 
communities;

(iii) deal with individual casework and act as an advocate for constituents in 
resolving particular concerns or grievances; 

(iv) balance different interests identified within the ward or electoral division 
and represent the ward or electoral division as a whole; 

(v) be involved in decision-making; 

(vi) be available to represent the Council on other bodies; and 

(vii) maintain the highest standards of conduct and ethics. 

(b) Rights and duties

(i) Councillors will have such rights of access to documents, information, 
land and buildings of the Council as are necessary for the proper 
discharge of their functions and in accordance with the law. 

(ii) Councillors will not make public information which is confidential or 
exempt without the consent of the Council or divulge information given in 
confidence to anyone other than a councillor or officer entitled to know it. 
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2.04 Conduct

 Councillors will at all times observe the Members’ Code of Conduct and the Protocol 
on Member/Officer Relations set out in Part 5 of this Constitution. 

2.05 Allowances

 Councillors will be entitled to receive allowances in accordance with the Members’ 
Allowances Scheme set out in Part 6 of this Constitution. 

Article 3 – Citizens and The Council 

3.01 Citizens’ rights

 Citizens have the following rights: 

(a) Voting and petitions. Citizens on the electoral roll for the area have the right to 
vote and also to sign a petition to request a referendum for an elected mayor 
form of Constitution. 

(b) Information. Citizens have the right to: 

(i) attend meetings of the Council and its committees except where 
confidential or exempt information is likely to be disclosed, and the 
meeting is therefore held in private; 

(ii) attend meetings of the Cabinet except for matters of “excluded business” 
that is a matter concerning “exempt information” if a majority of councilors 
present at a meeting vote to exclude the public from a meeting. 

(iii) find out from the Cabinet’s Forward Plan what key decisions will be taken 
by the Cabinet and when; 

(iv) see reports and background papers, and any records of decisions made 
by the Council, its Committees and the Cabinet; and 

(v) inspect the Council’s accounts and make their views known to the 
external auditor. 

(c) Participation.  Citizens may contribute to investigations by the Scrutiny 
Committee and the Scrutiny Panels. 

(d) Complaints.  Citizens have the right to complain to: 

(i) the Council itself under its complaints scheme; 

(ii) the Local Government Ombudsman after using the Council’s own 
complaints scheme; 

(iii) the Standards Board for England about a breach of the Councillor’s Code 
of Conduct. 

3.02 Citizens’ responsibilities
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 Citizens must not be violent, abusing or threatening to councillors or officers and 
must not wilfully harm things owned by the council, councillors or officers. 

Article 4 – The Full Council 

4.01 Meanings

(a) Policy Framework. The policy framework means the following plans and 
strategies:- 

 Sustainable Communities Strategy; 

 Crime and Disorder Reduction Strategy; 

 Plans and strategies which together comprise the Development Plan; 

 Council’s Business Plan; 

 Food Law Enforcement Service Plan; 

(b) Budget.  The budget includes the allocation of financial resources to different 
services and projects, proposed contingency funds, the council tax base, setting 
the council tax and decisions relating to the control of the Council’s borrowing 
requirement, the control of its capital expenditure and the setting of virement 
limits. 

4.02 Functions of the full Council

 Only the Council will exercise the following functions: 

(a) adopting and changing the Constitution; 

(b) approving or adopting the policy framework and the budget; 

(c) subject to the urgency procedure contained in Part 4 of this Constitution, making 
decisions about any matter in the discharge of an Executive function which is 
covered by the policy framework or the budget where the decision maker is 
minded to make it in a manner which would be contrary to the policy framework 
or contrary to/or not wholly in accordance with the budget; 

(d) appointing the Leader and, if required, the Deputy Leader; 

(e) agreeing and/or amending the terms of reference for committees, deciding on 
their composition and making appointments to them; 

(f) appointing representatives to outside bodies unless the appointment is an 
Executive function or has been delegated by the Council; 

(g) adopting an allowances scheme under Article 2.05; 

(h) changing the name of the area and confirming the title of honorary alderman; 
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(i) confirming the appointment of the Head of Paid Service; 

(j) making, amending, revoking, re-enacting or adopting bylaws and promoting or 
opposing the making of local legislation or personal Bills;  

(k) all local choice functions set out in Part 3 of this Constitution which the Council 
decides should be undertaken by itself rather than the Cabinet; and 

(l) all other matters which, by law, must be reserved to Council. 

4.03 Council meetings

 There are three types of Council meeting: 

(a) the annual meeting; 

(b) ordinary meetings; 

(c) extraordinary meetings, 

 and they will be conducted in accordance with the Council Procedure Rules in Part 4 
of this Constitution. 

4.04 Responsibility for functions

 The Council will maintain the tables in Part 3 of this Constitution setting out the 
responsibilities for the Council’s functions which are not the responsibility of the 
Cabinet. 

Article 5 – Chairing The Council 

5.01 Role and function of the Chairman

 The chairman of council and in his absence, the vice-chairman will have the following 
roles and functions as the figurehead of the Council: 

 Chairing the Council Meeting

 The chairman will be elected by the Council annually.  The chairman will have the 
following responsibilities: 

1. to uphold and promote the purposes of the Constitution, and to interpret the 
Constitution when necessary; 

2. to preside over meetings of the Council so that its business can be carried out 
efficiently and with regard to the rights of councillors and the interests of the 
community; 

3. to ensure that the Council meeting is a forum for the debate of matters of concern 
to the local community and the place at which members are able to hold the 
Cabinet to account; 

4. to promote public involvement in the Council’s activities; 

5. to be the conscience of the Council; and 
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6. to attend such civic and ceremonial functions as the Council and he determines 
appropriate. 

Article 6 – Overview and Scrutiny 

6.01 Terms of reference

 The Council will appoint an Overview and Scrutiny Commission to discharge the 
functions conferred by section 21 of the Local Government Act 2000 or regulations. 

 The Overview and Scrutiny Commission may establish Task and Finish Groups to 
undertake a specific task within its terms of reference. 

6.02 General role

Within their terms of reference, the Overview and Scrutiny Commission or Task and 
Finish Groups will: 

(i) review and/or scrutinise decisions made or actions taken in connection with 
the discharge of any of the Council’s functions; 

(ii) make reports and/or recommendations to the full Council, Cabinet and/or the 
other committee in connection with the discharge of any functions; 

(iii) consider any matter affecting the area or its inhabitants; and 

(iv) exercise the right to call-in, for reconsideration, decisions made but not yet 
implemented by the Cabinet and/or any policy or area committees. 

6.03 Specific functions

(a) Policy development and review.   

The Overview and Scrutiny Commission or Task and Finish Groups  may: 

(i) assist the Council and the Cabinet in the development of its budget and 
policy framework by in-depth analysis of policy issues; 

(ii) conduct research, community and other consultation in the analysis of 
policy issues and possible options; 

(iii) consider and implement mechanisms to encourage and enhance 
community participation in the development of policy options; 

(iv) question members of the Cabinet and/or committees and chief officers (or 
their nominated representatives) about their views on issues and 
proposals affecting the area; and 

(v) liaise with other external organisations operating in the area, whether 
national, regional or local, to ensure that the interests of local people are 
enhanced by collaborative working. 
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(b) Overview and Scrutiny

The Overview and Scrutiny Commission or Task and Finish Groups may: 

(i) review and scrutinise the decisions made by and performance of the 
Cabinet/Executive Members and/or committees and council officers both 
in relation to individual decisions and over time; 

(ii) review and scrutinise the performance of the Council in relation to its 
policy objectives, performance targets, internal control arrangements 
and/or particular service areas; 

(iii) question members of the Cabinet and/or committees and chief officers (or 
their nominated representatives) about their decisions and performance, 
whether generally in comparison with service plans and targets over a 
period of time, or in relation to particular decisions, initiatives or projects; 

(iv) make recommendations to the Cabinet and/or appropriate committee 
and/or Council arising from the outcome of the scrutiny process; 

(v) review and scrutinise the performance of other public bodies in the area 
and invite reports from them by requesting them to address the Overview 
and Scrutiny Commission and local people about their activities and 
performance; and 

(vi) question and gather evidence from any person (with their consent). 

(c) Finance. The Overview and Scrutiny Commission may exercise overall 
responsibility for the finances made available to them. 

(d) Annual report. The Overview and Scrutiny Commission will report annually to 
full Council on their workings and make recommendations for future work 
programmes and amended working methods if appropriate. 

(e) Officers. The Overview and Scrutiny Commission may exercise overall 
responsibility for the work programme of the officers employed to support their 
work.  It is the responsibility of the Cabinet in conjunction with the Head of Paid 
Service to ensure appropriate and adequate officer support for the work of the 
Overview and Scrutiny function. 

6.04 Proceedings of Overview and Scrutiny Commission

The Overview and Scrutiny Commission will conduct their proceedings in accordance 
with the Overview and Scrutiny Procedure Rules set out in Part 3 of this Constitution. 

Article 7 – The Cabinet 

7.01 Role

 The Cabinet will carry out all of the local authority’s functions which are not the 
responsibility of any other part of the local authority, whether by law or under this 
Constitution. 
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7.02 Form and composition

 The Cabinet will consist of the Leader together with at least 2, but not more than 9, 
councillors appointed to the Cabinet by the Leader.  If a Deputy Leader has been 
formally appointed, that person will be included. 

7.03 Leader

 The Leader will be a councillor elected to the position of Leader by the Council.  The 
Leader will hold office until: 

(a) he resigns from the office; or 

(b) he is suspended from being a councillor under Part III of the Local Government 
Act 2000 (although he/she may resume office at the end of the period of 
suspension); or 

(c) he is no longer a councillor; or 

(d) he is removed from office by resolution of the Council; or 

(e) he is not reappointed at the Annual Meeting of Council.   

If a Deputy Leader has been appointed, the same provisions apply. 

7.04 Other Cabinet members

 Other Cabinet members shall hold office until: 

(a) they resign from office; or 

(b) they are suspended from being councillors under Part III of the Local Government 
Act 2000 (although they may resume office at the end of the period of 
suspension); or 

(c) they are no longer councillors; or 

(d) they are removed from office by the Leader who must give written notice of any 
removal to the proper officer. 

7.05 Proceedings of the Cabinet

 Proceedings of the Cabinet shall take place in accordance with the rules set out in 
Part 4 of this Constitution and relevant legislation. 

7.06 Responsibility for functions

 The Leader will maintain a list in Part 3 of this Constitution setting out which 
individual members of the Cabinet, committees of the Cabinet, officers or joint 
arrangements are responsible for the exercise of particular Executive functions. 
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       Article 8 – Regulatory and other committees 

8.01 Regulatory and other committees

 The Council will appoint the committees set out in the Terms of Reference in Part 3 
of this Constitution to discharge the functions described in that document. 

Article 9 - The Standards Committee 

9.01 Standards Committee

 The Council meeting will establish a Standards Committee. 

9.02 Composition

(a) Membership.  The Standards Committee will be composed of: 

 two councillors other than the Leader; 

 one person who is not a councilor, nor an officer of the council, nor a 
member of any other body having a standards committee (an independent 
member); 

 one member of a parish council wholly or mainly in the Council’s area (a 
Parish Member). 

(b) Independent members. Independent members will be entitled to vote at 
meetings.

(c) Parish members. At least one parish member must be present when matters 
relating to those parish councils or their members are being considered. 

(d) Chairing the Committee. A member of the Cabinet may not chair the committee. 

9.03 Role and Function

 The Standards Committee will have the following roles and functions: 

(a) promoting and maintaining high standards of conduct by councillors and co-opted 
members; 

(b) assisting the councillors and co-opted members to observe the Members’ Code 
of Conduct; 

(c) advising the Council on the adoption or revision of the Members’ Code of 
Conduct;

(d) monitoring the operation of the Members’ Code of Conduct; 

(e) advising, training or arranging to train councillors and co-opted members on 
matters relating to the Members’ Code of Conduct; 

(f) granting dispensations to councillors and co-opted members from requirements 
relating to interests set out in the Members’ Code of Conduct; 
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(g) dealing with any reports from a case tribunal or interim case tribunal, and any 
report from the Monitoring Officer on any matter which is referred by an ethical 
standards officer to the Monitoring Officer. 

(h) the exercise of (a) to (g) above in relation to the parish councils wholly or mainly 
in its area and the members of those parish councils. 

        Article 10 – Area Committees and Forums 

10.01 Area committees

 The Council may appoint area committees as it sees fit, if it is satisfied that to do so 
will ensure improved service delivery in the context of best value and more efficient, 
transparent and accountable decision making. 

 The Council will consult with relevant parish and town councils and the chairmen of 
relevant parish meetings when considering whether and how to establish area 
committees. 

Article 11 – Joint Arrangements 

11.01 Arrangements to promote well being

 The Cabinet, in order to promote the economic, social or environmental well-being of 
its area, may: 

(a) enter into arrangements or agreements with any person or body; 

(b) co-operate with, or facilitate or co-ordinate the activities of, any person or body; 
and

(c) exercise on behalf of that person or body any functions of that person or body. 

11.02 Joint arrangements

(a) The Council may establish joint arrangements with one or more local authorities 
and/or their Executives to exercise functions which are not Executive functions in 
any of the participating authorities, or advise the Council.  Such arrangements 
may involve the appointment of a joint committee with these other local 
authorities. 

(b) The Cabinet may establish joint arrangements with one or more local authorities 
to exercise functions which are Executive functions.  Such arrangements may 
involve the appointment of joint committees with these other local authorities. 

(c) Except as set out below, the Cabinet may only appoint Executive members to a 
joint committee and those members need not reflect the political composition of 
the local authority as a whole. 

(d) The Cabinet may appoint members to a joint committee from outside the Cabinet 
in the following circumstances: 

 the joint committee has functions for only part of the area of the authority, 
and that area is smaller than two-fifths of the authority by area or population.  
In such cases, the Cabinet may appoint to the joint committee any councillor 
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who is a member for an electoral division or ward which is wholly or partly 
contained within the area; 

 the joint committee is between a county council and a single district council 
and relates to functions of the Executive of the county council.  In such 
cases, the Executive of the county council may appoint to the joint committee 
any councillor who is a member for an electoral division which is wholly or 
partly contained within the area. 

 In both of these cases the political balance requirements do not apply to such 
appointments.

(e) Details of any joint arrangements including any delegations to joint committees 
will be found in the Council’s scheme of delegations in Part 3 of this Constitution. 

11.03 Access to information

(a) The Access to Information legislation and laws apply. 

(b) If all the members of a joint committee are members of the Executive in each of 
the participating authorities then its access to information regime is the same as 
that applied to the Executive. 

(c) If the joint committee contains members who are not on the Executive of any 
participating authority then the access to information rules in Part VA of the Local 
Government Act 1972 will apply. 

11.04 Delegation to and from other local authorities

(a) The Council may delegate non-Executive functions to another local authority or, 
in certain circumstances, the Executive of another local authority. 

(b) The Cabinet may delegate Executive functions to another local authority or the 
Executive of another local authority in certain circumstances. 

(c) The decision whether or not to accept such a delegation from another local 
authority shall be reserved to the Council meeting. 

11.05 Contracting out

 The Council or the Cabinet may contract out to another body or organisation 
functions which may be exercised by an officer and which are subject to an order 
under section 70 of the Deregulation and Contracting Out Act 1994, or under 
contracting arrangements where the contractor acts as the Council’s agent under 
usual contacting principles, provided there is no delegation of the Council’s discretion 
to make decisions.  
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Article 12 – Officers 

Terminology

The use of the word "officers" means all employees and staff engaged by the council to carry 
out its functions.  This word has also been used instead of "employees" to cover those 
engaged under short term, agency or other non employed situations.  

12.01 Management structure

 Appointment of staff cannot be the responsibility of the Cabinet. Appointment of staff 
below chief officer level must be the responsibility of the Head of Paid Service or their 
nominee. 

(a) General. The full Council may engage such officers as it considers necessary to 
carry out its functions. 

(b) Chief Officers. These are the Chief Executive, the Deputy Chief Executive and 
the Strategic Directors. 

Post Functions and areas of responsibility 

Chief Executive (and Head of Paid 
Service) 

Overall corporate management and 
operational responsibility (including overall 
management responsibility for all officers) 

Provision of professional advice to all 
parties in the decision making process 

Together with the Monitoring Officer, 
responsibility for a system of record 
keeping for all the Council’s decisions 

Representing the Council on partnership 
and external bodies (as required by statute 
or the Council). 

Deputy Chief Executive Responsible for the Corporate Governance 
and People First Portfolios 

 Key corporate plans and the Policy 
Framework, and Cabinet Portfolio. 

Strategic Director - Services Responsible for the Housing & Economic 
and Communities Portfolios.  

Strategic Director - Transformation Responsible for the Planning & 
Transformation Portfolio. 

(c) Head of Paid Service, Monitoring Officer and Chief Financial Officer 
(Section 151 Officer). The Council will designate the following posts as shown: 
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  The Chief Executive should always be the Head of Paid Service and cannot also 
be the Monitoring Officer. 

  The duties of both the Monitoring Officer and Chief Finance Officer (apart from 
the administration of the financial affairs of the council) must be carried out 
personally, but can be carried out by a deputy nominated by them in cases of 
absence or illness. 

Post Designation

Chief Executive Head of Paid Service 

Deputy Chief Executive Monitoring Officer 

Assistant Director - 
Governance 

Chief Financial Officer and Section 
151 Officer 

  Such posts will have the functions described in Article 12.02–12.04 below. 

(d) Structure.  The Head of Paid Service will determine and publicise a description 
of the overall departmental structure of the Council showing the management 
structure and deployment of officers.  This is set out at Part 7 of this Constitution. 

12.02 Functions of the Head of Paid Service

(a) Discharge of functions by the Council.  The Head of Paid Service will report to 
full Council on the manner in which the discharge of the Council’s functions is co-
ordinated, the number and grade of officers required for the discharge of 
functions and the organisation of officers. 

(b) Restrictions on posts.  The Head of Paid Service may not be the Monitoring 
Officer but may hold the post of Section 151 Officer if a qualified accountant. 

12.03 Functions of the Monitoring Officer

(a) Maintaining the Constitution. The Monitoring Officer will maintain an up-to-date 
version of the Constitution and will ensure that it is widely available for 
consultation by members, staff and the public. 

(b) Ensuring lawfulness and fairness of decision making. After consulting with 
the Head of Paid Service and Section 151 Officer, the Monitoring Officer will 
report to the full Council or to the Cabinet (in relation to an Executive function) if 
he or she considers that any proposal, decision or omission would give rise to 
unlawfulness or if any decision or omission has given rise to maladministration.  
Such a report will have the effect of stopping the proposal or decision being 
implemented until the report has been considered. 

(c) Supporting the Standards Committee. The Monitoring Officer will contribute to 
the promotion and maintenance of high standards of conduct through provision of 
support to the Standards Committee. 
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(d) Receiving reports. The Monitoring Officer will receive and act on reports made 
by the Ombudsman for Local Government by ethical standards officers and 
decisions of the case tribunals. 

(e) Conducting investigations. The Monitoring Officer will conduct or arrange for 
investigations into matters referred by ethical standards officers and make reports 
or recommendations in respect of them to the Standards Committee. 

(f) Proper officer for access to information. The Monitoring Officer will ensure 
that Executive decisions, together with the reasons for those decisions and 
relevant officer reports and background papers are made publicly available as 
soon as possible. 

(g) Advising whether Executive decisions are within the budget and policy 
framework. The Monitoring Officer will advise whether decisions of the Cabinet 
are in accordance with the budget and policy framework. 

(h) Providing advice. The Monitoring Officer will provide advice on the scope of 
powers and authority to take decisions, maladministration, financial impropriety, 
probity and budget and policy framework issues to all councillors. 

(i) Restrictions on posts. The Monitoring Officer cannot be the Section 151 Officer 
or the Head of Paid Service. 

12.04 Functions of the Section 151 Officer

(a) Ensuring lawfulness and financial prudence of decision making. After 
consulting with the Head of Paid Service and the Monitoring Officer, the Section 
151 Officer will report to the full Council or to the Cabinet in relation to an 
Executive function and the Council’s external auditor if he considers that any 
proposal, decision or course of action will involve incurring unlawful expenditure, 
or is unlawful and is likely to cause a loss or deficiency or if the Council is about 
to enter an item of account unlawfully. 

(b) Administration of financial affairs. The Section 151 Officer will have 
responsibility for the administration of the financial affairs of the Council. 

(c) Contributing to corporate management. The Section 151 Officer will contribute 
to the corporate management of the Council, in particular through the provision of 
professional financial advice. 

(d) Providing advice. The Section 151 Officer will provide advice on the scope of 
powers and authority to take decisions, maladministration, financial impropriety, 
probity and budget and policy framework issues to all councillors and the elected 
mayor and will support and advise councillors and officers in their respective 
roles.

(e) Give financial information. The Section 151 Officer will provide financial 
information to the media, members of the public and the community. 

(f) Restrictions on posts.  The Section 151 Officer may not be the Monitoring 
Officer but may be the Head of Paid Service. 

12.05 Duty to provide sufficient resources to the Monitoring Officer and Section 151 
Officer
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 The Council will provide the Monitoring Officer and Section 151 Officer with such 
officers, accommodation and other resources as are in their opinion sufficient to allow 
their duties to be performed. 

12.06 Conduct

 Officers will comply with the Officers’ Code of Conduct and the Protocol on 
Officer/Member Relations set out in Part 5 of this Constitution. 

12.07 Employment

 The recruitment, selection and dismissal of officers will comply with legal 
requirements and the delegated powers set out in Part 3. 

Article 13 - Decision Making 

13.01 Responsibility for decision making

 The Council will issue and keep up to date a record of what part of the Council or 
which individual has responsibility for particular types of decisions or decisions 
relating to particular areas or functions. This record is set out in Part 3 of this 
Constitution. 

13.02 Principles of decision making

 All decisions of the Council will be made in accordance with the following principles: 

 Principles of decision making

(a) proportionality (i.e. the action must be proportionate to the desired outcome); 

(b) due consultation and the taking of professional advice from officers; 

(c) respect for human rights; 

(d) a presumption in favour of openness; and 

(e) clarity of aims and desired outcomes. 

13.03 Types of decision

(a) Decisions reserved to full Council: Decisions relating to the functions listed in 
Article 4.02 will be made by the full Council and not delegated. 

(b) Key decisions. 

These are   

(i) a decision to approve or recommend to Council any matters relating to a 
Policy or Plan; 

(ii)  a decision made in connection with setting the Council Tax; 

(iii) a decision to incur expenditure or make savings which are significant; 

(iv) a decision which significantly affects the community in a ward;  
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and are defined in Regulations. 

A decision taker may only make a key decision in accordance with Standing 
Orders set out in Part 4 of this Constitution and legislation. 

13.04 Decision making by the full Council

 Subject to Article 13.08, the Council meeting will follow the Procedures set out in Part 
4 of this Constitution when considering any matter. 

13.05 Decision making by the Cabinet

 Subject to Article 13.08, the Cabinet will follow the Procedures set out in Part 4 of this 
Constitution when considering any matter. 

13.06 Decision making by the Overview and Scrutiny Commission or Task and Finish 
 Groups

 The Overview and Scrutiny Commission will follow the Procedures set out in Part 4 of 
this Constitution when considering any matter. 

13.07 Decision making by other committees and sub-committees established by the 
Council

 Subject to Article 13.08, other Council committees and sub-committees will follow 
those parts of the Procedures set out in Part 4 of this Constitution as apply to them. 

 The Council may from time to time agree a scheme for substitutes in Committees 
and/or Sub-Committees to allow temporary replacements in cases where a councillor 
appointed to that body is unable to attend.   

13.08 Decision making by Council bodies acting as tribunals

 The Council, a councillor or an officer acting as a tribunal or in a quasi judicial 
manner or determining/considering (other than for the purposes of giving advice) the 
civil rights and obligations or the criminal responsibility of any person will follow a 
proper procedure which accords with the requirements of natural justice and the right 
to a fair trial contained in Article 6 of the European Convention on Human Rights. 

Article 14 – Finance, Contracts and Legal Matters 

14.01 Financial management

 The management of the Council’s financial affairs will be conducted in accordance 
with the financial rules set out in Part 4 of this Constitution. 

14.02 Contracts

 Every contract made by the Council will comply with the Contracts Standing Order 
set out in Part 4 of this Constitution. 
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14.03 Legal proceedings

 The Head of Legal Services and Monitoring Officer are authorised to institute, defend 
or participate in any legal proceedings in any case where such action is necessary to 
give effect to decisions of the Council or in any case where they consider that it is 
necessary to protect the Council’s interests. 

14.04 Authentication of documents

 Where any document is necessary to any legal procedure or proceedings on behalf 
of the Council, it will be signed by the District Solicitor or other person authorised by 
him, unless any enactment otherwise authorises or requires, or the Council has given 
requisite authority to some other person.  See Standing Orders in Part 4. 

14.05 Common Seal of the Council

 The Common Seal of the Council will be kept in a safe place in the custody of the 
Head of Legal Services or the Monitoring Officer.   A decision of the Council, or of 
any part of it, will be sufficient authority for sealing any document necessary to give 
effect to the decision. The Common Seal will be affixed to those documents which in 
the opinion of the District Solicitor should be sealed. The affixing of the Common 
Seal will be attested by the Chief Executive, Head of Legal Services, Monitoring 
Officer or some other person authorised by them. 

Article 15 – Review and Revision of the Constitution 

15.01 Duty to monitor and review the constitution

 The Overview and Scrutiny Commission will monitor and review the operation of the 
Constitution to ensure that the aims and principles of the Constitution are given full 
effect. 

15.02 Changes to the Constitution

(a) Approval. Changes to the Constitution other than in relation to Executive 
Functions will only be approved by the full Council after consideration of 
proposals. 

(b) Change from a Leader and cabinet form of Executive to alternative 
arrangements, or vice versa. The Council must take reasonable steps to 
consult with local electors and other interested persons in the area when drawing 
up proposals. 

(c) Changes to arrangements for carrying out Executive Functions can be made by 
the Leader in accordance with procedures in Part C. of the Terms of Reference 
set out in Part 3. 

Article 16 – Suspension, Interpretation and Publication of the Constitution 

16.01 Suspension of the Constitution

(a) Limit to suspension.  The Articles of this Constitution may not be suspended. 
The Rules specified below may be suspended by the full Council to the extent 
permitted within those Rules and the law. 
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(b) Procedure to suspend.   A motion to suspend any rules will not be moved 
without notice unless at least one half of the whole number of councillors are 
present.  The extent and duration of suspension will be proportionate to the result 
to be achieved, taking account of the purposes of the Constitution set out in 
Article 1 (see Standing Order 56 in Part 4 of this Constitution). 

(c) Rules capable of suspension.  See Standing Order No. 56 in Part 4. 

16.02 Interpretation

 The ruling of the chairman of council as to the construction or application of this 
Constitution or as to any proceedings of the Council shall not be challenged at any 
meeting of the Council. Such interpretation will have regard to the purposes of this 
Constitution contained in Article 1. 

16.03 Publication

(a) The Monitoring Officer will give a printed copy of this Constitution to each 
member of the authority upon delivery to him of that individual’s declaration of 
acceptance of office on the member first being elected to the Council. 

(b) The Monitoring Officer will ensure that copies are available for inspection at 
council offices, libraries and other appropriate locations, and can be purchased 
by members of the local press and the public on payment of a reasonable fee. 

(c) The Monitoring Officer will ensure that the summary of the Constitution is made 
widely available within the area and is updated as necessary. 
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Schedule 1: Description of Executive Arrangements 

The details of Executive Arrangements are principally set out in Part C of the Delegations in 
Part 3 of this Constitution. 

The following parts of this Constitution are also relevant: 

1. Article 6 (Overview and Scrutiny); 

2. Article 7 (The Cabinet); 

3. Article 13 (Decision making). 

4. Part 4 (Rules of Procedure) 
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3 - DELEGATIONS 

A – POWERS RESERVED TO FULL COUNCIL

1. The approval or adoption of the following, including any changes to them except for 
changes authorised elsewhere in these Terms of Reference or Standing Orders:  

 (a) the Constitution 

 (b) the Policy Framework 

 (c) setting Council Tax 

 (d) the Budget, including all the budget requirements under the Local Government 
Finance Acts and all the components of the budget including budgetary 
allocations to different services and projects, taxation levels, contingency funds 
(“reserves” and “balances”) and any plan or strategy for the control of the 
Council’s borrowing or capital expenditure, including the Treasury 
Management Policy 

 (e) Codes of Conduct for members and officers 

 (f) Members’ Allowances Scheme  

 (g) Community Strategy 

 (h) Crime and Disorder Reduction Strategy 

 (i) Development Plan 

 (j) Standing orders and financial regulations 

 (k) Environment Strategy 

 (l) The Council’s Business Plan 

 (m) appointment of members to outside bodies 

 (n) to authorise payments or provide other benefits relating to complaints or 
findings of maladministration, other than minor payments/benefits of up to 
£1000

 (o) Licensing Policy uner Section 5 of the Licensing Act 2003 or any re-enactment 
thereof.

2. Approval of any expenditure not provided for in the Budget, except as otherwise 
specifically provided in these Terms of Reference, Standing Orders or Financial 
Regulations. 

3. Except for Executive Functions, the following are reserved to full Council: 

 (a) to exercise powers not previously exercised by the Council 

 (b) to cease to exercise any power of the Council 

 (c) action involving the exercise of any of the powers of the Council by any person 
or body other than the Council or a committee or officer of the Council 
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 (d) action involving the endowment of the Council with powers not hitherto held by 
it

 (e) to participate in the creation of, or undertake any of the responsibilities of, 
another body 

 (f) action which so expands or reduces the scope of an existing service as to 
make it materially different as a whole from that which the Council has 
previously provided or approved 

 (g) the approval of any scheme or formal proposals affecting the district as a 
whole or any of the Council’s services and the substantial variation or the 
revocation of any such scheme or proposals.  

4. Duty to designate posts as the Head of Paid Service, the Monitoring Officer and the 
Section 151 Officer. 

5. Power to appoint officers to be “proper officers” except as otherwise delegated. 

B – NON EXECUTIVE POWERS 
DELEGATIONS BY COUNCIL TO COMMITTEES 

B1 – COMMITTEES AND SUB-COMMITTEES – GENERAL PROVISIONS 

1. There shall be delegated to every Committee and Sub-Committee of the Council full 
powers to act in all matters covered by the Committee or Sub-Committee’s Terms of 
Reference, subject to compliance with Standing Orders and/or financial regulations 
for the time being in force. 

2. Each Committee shall be authorised to appoint Sub-Committees and to delegate any 
part of its functions to a Sub-Committee and to any officer. 

3. Members of all Sub-Committees shall be confined to members of the appointing 
Committee unless otherwise authorised by the Council. 

4. It shall be a condition of all delegation to all Committees and Sub-Committees that 
they shall report all important steps taken by them in exercising their delegated 
powers to the extent necessary to ensure that all members of the Council are 
broadly aware of the progress and the problems of the Council in every sphere; this 
provision will be satisfied by a copy of confirmed or unconfirmed minutes from the 
Committee or Sub-Committee being reported to Council. 

5. No general reference of a power, duty, function or other matter to a Committee or 
Sub-Committee shall include any matters specifically referred to another Committee 
or Sub-Committee. 

6. Every Committee and Sub-Committee shall have power to appoint delegates to 
attend conferences and meetings concerned with matters which come within the 
terms of reference of the Committee. 

7. Each Committee may recommend to Council the making of bye-laws relevant to any 
function of the Committee. 
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8. For the purpose of exercising any of its delegated powers any Committee or Sub-
Committee may authorise an officer of the Council to act on its behalf under Section 
223 of the Local Government Act 1972 in respect of legal proceedings in Courts of 
summary jurisdiction.  

9. Each Committee shall have the power to recommend to Council changes in its 
structure, constitution, membership and functions. 

10. Each Committee and Sub-Committee shall, so far as the context practically and 
legally allows, exercise its powers in accordance with the Council’s Policy 
Framework (in particular with the Council’s Business Plan and Environment 
Strategy), and in accordance with the Budget as approved or as properly varied. 

11. For the avoidance of doubt, the terms ‘Committee’ and ‘Sub-Committee’ do not 
include Tasks and Finish Groups or other informal member working groups. 

B2 – DELEGATIONS TO COMMITTEES (NON-EXECUTIVE FUNCTIONS) 

COMMITTEE  DELEGATION 

1. Development 
Control 
Committee  

(19 Members) 

1. To carry out any of the Council’s functions under town and county 
planning development legislation, other than: 

(i) those reserved to full Council. 
(ii) powers reserved to the Executive as specified by 

legislation from time to time. 

2. General 
Purposes
Committee 

(12 Members) 

1. To carry out any Non-Executive powers other than: 

(i) those reserved to full Council. 
(ii) powers specifically delegated to another 

Committee. 

NOTE: The functions of this Committee include 

 Health & Safety at Work 

 Elections 

 Personnel (other than those delegated to Staffing Panel) 

 General Byelaws 

 Public Footpaths, Bridleways and Highways 

 Commons 

 Hearing disciplinary matters (as a Panel of 3 members) in 
respect of protected staff and non-protected Chief Officers 
and hearing appeals against decisions of the Panel (Panel 
members may not sit on a committee that considers an 
appeal against a decision they participated in). 

3. Staff
Appointments 
Panel

(9 Members) 

1. To deal with applications for senior posts on Local Grades 1, 2 and 
3A including interviewing applicants and agreeing terms of 
employment within the Council’s policies, except in the case of the 
Head of Paid Service where a recommendation to appoint the 
successful candidate must be made to full Council. 
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COMMITTEE  DELEGATION 

4. Appeals 
Committee 

(6 Members) 
1.

2.

3.

4.

5.

6.

7.

Taxis/Hypnotism

To deal with applications for licences for Hackney Carriages and 
Private Hire Vehicles, in so far as these are not delegated to 
officers. 

To deal with applications for performances of Hypnotism. 

Trees

To consider objections to Tree Preservation Orders. 

To confirm or refuse to confirm opposed Tree Preservation Orders. 

To determine applications to pollard or fell trees which are 
considered by the Strategic Director for Business Transformation 
after consultation with the relevant Executive Member to be of 
extreme public importance or likely to set a precedent for 
applications. 

Staff Disciplinary Appeals

To determine appeals against decisions of the Deputy Chief 
Executive of the Council in respect of disciplinary action other than 
warning imposing no other penalty. 

Drinking in Public Places Byelaws: Permits

To deal with objections to applications for permits for the use of the 
highway for the provision of facilities for refreshments under Section 
115(E) of the Highways Act 1980. 

Street Trading

To consider and determine applications for licences recommended 
for refusal, or recommendations for revocation of a licence.

5. Licensing
Committee 

(12 Members) 

1.

2.

To deal with all matters relating to the discharge by the Council of its 
Licensing functions under the Licensing Act 2003 and Gambling Act 
2005, except for the requirement to determine the authority’s 
Licensing Policy under section 5 of that Act and matters which are 
delegated by legislation or otherwise to Licensing Sub-Committees. 

To deal with all matters relating to the discharge by the Council of its 
functions in relation to applications for permits for Amusement with 
Prizes Gaming Machines under the Gaming Act 1968. 

6. Licensing Sub-
Committees 

(each of 3 
Members from 
Licensing
Committee) 

1.

2.

3.

To deal with applications for grant, renewal or variations of premises 
licenses, club certificates and personal licences under the Licensing 
Act 2003 (or any subsequent Licensing legislation) where a hearing 
is required because either relevant representations, or a valid 
review notice or a valid objection notice has been received by the 
authority. 

To deal with applications for permits for Amusement with Prizes 
Gaming Machines under the Gaming Act 1968 where a hearing is 
required because a valid objection is received or the application is 
considered contentious by officers 

Any other Powers set from time to time by Licensing legislation or 
delegated by Licensing Committee. 
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COMMITTEE  DELEGATION 

7. Overview and 
Scrutiny 
Commission 

(16 Members) 

See Scrutiny and Call-In – Part D 
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COMMITTEE  DELEGATION 

8. Standards
Committee 

9 Members: 

3 Breckland 
Members
3 Parish 
Councillors. 
3 External 
Independent 
Members

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

To promote and maintain high standards of conduct by the 
members of the Council and by any co-opted members. 

To assist members and co-opted members of the Council to 
observe the Council’s Code of Conduct. 

To advise the Council on the adoption or revision of Codes of 
Conduct for members and officers and to monitor the operation of 
such codes. 

To advise, train or arrange to train members and co-opted members 
of the Council on matters relating to the Council’s Code of Conduct, 
and to make recommendations to the Chief Executive in connection 
with the officers’ Code of Conduct. 

To promote and maintain high standards of conduct by the parish 
councils and the members and co-opted members of the parish 
councils within the Breckland district. 

To advise parish councils and parish councillors on the adoption, 
revision or observance of a Code of Conduct, to monitor the 
operation of such codes and to advise in training members of the 
parish councils on matters relating to parish councils’ Code of 
Conduct. 

To grant dispensations to councillors, parish councillors and co-
opted members from requirements relating to interests set out in the 
Members’ Code of Conduct and the Parish Council Code of 
Conduct. 

To deal with any reports from a Case Tribunal or Interim Case 
Tribunal of the Standards Board for England and any report from the 
Monitoring Officer on any matter including one which is referred by 
an Ethical Standards Officer to the Monitoring Officer. 

To advise the Council on the adoption, revision and operation of its 
Confidential Reporting Policy (“Whistle Blowing” Code). 

To advise the Council on the operation of a policy for handling 
complaints and also investigations by the Local Government 
Ombudsman. 

To maintain an overview of the Constitution of the Council with 
particular reference to its role in the promotion and maintenance of 
high standards of conduct by members of the Council. 

To agree Officer/Member Protocols.  

To hear any formal complaints against members (including parish 
councillors) which are not within the scope of the Code of Conduct 
and to make recommendations or to the relevant Town/Parish 
Council where appropriate. 

To deal with any assessments, reviews, hearings or other matters 
relating to complaints under the Members’ Code of Conduct in 
accordance with legislation. 

9. Local Joint 
Consultative 
Committee 

(10 Members as 
specified) 

1.

2.

Constitution and Functions

Title
The Committee shall be called the “Breckland Council and Staff 
Joint Consultative and Safety Committee”, hereinafter called the 
“Local Joint Consultative and Safety Committee” (known as JCC). 

Representation
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COMMITTEE  DELEGATION 

3.

4.

5.

The Local Joint Consultative and Safety Committee shall comprise 
five members of the Breckland Council to be appointed annually by 
the Local Authority and five officers of the Local Authority being 3 
officers to be appointed by the trade unions or the staff 
organisations in proportion to the number of such officers in 
membership of each organisation, provided that where the number 
of members of any one organisation is sufficient to qualify such 
organisation to appoint a representative, it may combine with one of 
more organisations for this purpose.  One member from each side 
will be appointed on a “floating” basis (the representative from the 
Staff Side to be from the Branch Executive).  Two named substitute 
members may be appointed on each side.  The members shall retire 
annually and shall be eligible for re-appointment. 

Two officers are to be representatives for those officers who do not 
belong to a trade union or staff organisation. If a member of the 
Local Joint Consultative and Safety Committee ceases to be a 
member or officer of the Local Authority he shall thereupon cease to 
be a member of the Local Joint Consultative and Safety Committee. 

Chairman
A Chairman and Vice-Chairman shall be appointed by the Local 
Joint Consultative and Safety Committee at their first meeting in 
each (Council) year.  If the Chairman appointed be a member of the 
Local Authority, the Vice-Chairman shall be appointed from the staff 
side, and vice-versa.  The Chairman of a meeting shall not have a 
casting vote. 

Officers
The Local Joint Consultative and Safety Committee shall appoint a 
secretary and other necessary officers. 

Functions
The functions of the Local Joint Consultative and Safety Committee 
subject to paragraphs 10 and 11 below shall be:- 

(a) to establish regular methods of negotiation between the Local 
Authority and its officers in order to prevent and raise any 
differences that arise; always provided that no question of 
individual discipline or grievance, promotion or efficiency shall 
be within the scope of the Joint Committee;  

(b) to consider any relevant matters referred to it by a committee 
of the Local Authority, or by any of the staff organisations, or 
by the staff representatives; 

(c) to make recommendations to the appropriate committee as to 
the application of the terms and conditions of service and any 
issues relating to  human resources or the education and 
training of local government officers employed by the 
Authority;  

(d) to discharge such other functions specifically assigned to the 
Local Joint Consultative and Safety Committee;  

(e) the  Local Joint Consultative and Safety Committee may refer 
any questions coming before them for consideration by and 
for the advice of an appropriate regional organisation;  

(f) to undertake consultation to enable the Council to make and 
maintain arrangements so that the Council and its employees 
can co-operate effectively in promoting and developing 
measures  to ensure the health and safety at work of 
the employees;  
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COMMITTEE  DELEGATION 

6.

7.

8.

9.

10.

11.

(g) to keep under review the effectiveness of health and safety 
measures, including the hearing of grievances under health 
and safety;  

(h) to receive reports on terms and conditions of employment 
which will be affected by changes to employment statute or 
legislation for consideration or information; 

(i) Voting to be restricted to the ten elected members  of the 
Local Joint Consultative and Safety Committee only. 

Rules and Regulations

The Local Joint Consultative and Safety Committee shall meet 
whenever the Chairman determines it is necessary to conveniently 
discharge the Committee’s functions and more particularly to secure 
the proper consideration of matters that fall within its remit prior to 
their being reported to the General Purposes Committee.  

The quorum of the Local Joint Consultative and Safety Committee 
shall be two representatives of each side. 

No resolution shall be regarded as carried unless it has been 
approved by a majority of the members present on each side of the 
Local Joint Consultative and Safety Committee.  

The proceedings of any meeting of the Local Joint Consultative and 
Safety Committee shall be reported to the appropriate committee or 
direct to the Local Authority as may be determined locally, but 
before submission the report shall be signed by the Chairman and 
Vice-Chairman of the Local Joint Consultative and Safety 
Committee. 

Proviso
Matters which are to be considered by General Purposes 
Committee shall not fall within the purview of this Committee if 
agreement has been reached with the staffing organisations; 
however, the consequences of General Purposes Committee 
decisions may raise general issues relating to human resources 
matters within the Council which can be referred under the above 
provisions to this Committee. 

Only matters affecting five or more employees will be considered by 
this Committee. 

10 Audit Committee 

(5 Members 
politically 
balanced) 

1.

2.

3.

4.

5.

6.

To consider and approve the external audit fee. 

To consider and approve annually the Internal Audit Strategic and 
Annual Plans and the audit plans of the External Auditor, and to 
monitor subsequent performance against these plans 

To consider Internal and External Audit reports and letters, including 
the Annual Letters and reports. 

To comment on the scope and depth of Internal and External Audit 
work in addressing the authority’s significant risks, and reviewing 
the authority’s programme and processes for achieving value for 
money. 

To commission ad-hoc work from Internal and External Audit. 

To satisfy itself that the system of internal control has operated 
effectively throughout the year. 
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COMMITTEE  DELEGATION 

7.

8.

9.

10.

11.

12.

13.

14.

To consider and comment upon the effectiveness of the system of 
internal and external audit. 

To review the Council’s arrangements to counter fraud and 
corruption.

To consider the extent of the Council’s compliance with its own and 
other published financial standards and controls. 

To review and approve the Annual Statement of Accounts. 

To monitor the effective development and operation of Risk 
Management in the Council. 

To make a formal annual report on the Committee’s work and 
performance during the year to full Council. 

To hold annual private discussions with the Head of Internal Audit 
and the External Audit to review working relationships with Auditees, 
etc. 

To assess the Committee’s own effectiveness on an annual basis. 

C – EXECUTIVE POWERS 
ARRANGEMENTS BY LEADER FOR CABINET/EXECUTIVE 

DELEGATIONS 

C1 – GENERAL PROVISIONS RELATING TO EXECUTIVE POWERS 

1. The Delegated Powers under Part C are determined  by the Leader of the Council in 
accordance with powers conferred by the  the Local Government Act 2000. 

2. Part C applies to Executive Functions.  The terms ‘Executive’, ‘Executive Functions’, 
‘Non-Executive’, ‘Policy Framework’ and ‘Budget’ are defined in Standing Orders. 

3. Executive Functions may only be exercised if: 

 (a) they fall within the Policy Framework, and 

 (b) they are within the Budget. 

4. The delegations in Parts C2, C3 and C4 may be changed by the Leader of the 
Council by giving notice in writing of the changes to the Chief Executive.  Any 
changes will take effect seven working days after receipt of such a notice.  The Chief 
Executive will notify all members of the Council of any changes as soon as possible. 

5. Any Executive Functions not expressly delegated to the Cabinet, an Executive 
Member or officers under Part C will be exercisable by the Leader of the Council. 

6. Where either the Leader, an Executive Member, the Chief Executive or a Chief 
Officer indicates formally that a delegated power under Part C4 (Powers delegated 
to Executive Members) should not be exercised in respect of  a particular matter  
that matter shall be referred to the Cabinet for decision. 

7. The provision for a “call in” of executive decisions set out in Part D paragraph 15 of 
this constitution shall apply to any decision made under Parts C2, C3 AND C4 
herein.
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 .   

C2 – THE LEADER: POWERS AND RESPONSIBILITIES

1. To determine the Scheme of Delegation of Executive Functions to Cabinet, 
Executive Members and officers in accordance with Standing Orders and Part C1 of 
these Terms of Reference. 

.

3. To appoint members of the Council to the position of Executive Member and, if 
appropriate, Executive Support Member.  Written Notice of the appointment  must be 
given to the Chief Executive and the appointment will take effect on receipt of such a 
notice.  The Chief Executive will notify all members of the Council of any notices as 
soon as possible. 

5. To exercise any Executive Functions not expressly delegated to Cabinet, Executive 
Members or officers. 

6. To determine (as they see fit) any matter that is of strategic importance or which 
raises issues that affect more than one portfolio, or refer any such matter to the 
Cabinet or (insofar as the law permits) the Full Council. 

7. The Leader may only exercise his power to exercise powers delegated to another 
Excutive member if: 

 (a) the Executive Member is unavailable; or 

 (b) the Leader has given prior notice to the Executive Member that they may not 
exercise a power delegated to them. 

8. The Leader shall not exercise a delegated power in respect of any matter in which 
they have a prejudicial interest under the Code of Conduct, but shall instead refer 
the matter to Cabinet  

THE DEPUTY LEADER

1. Power to exercise any of the powers of the Leader in the temporary absence or 
incapacity of the Leader. 

C3 – DELEGATIONS TO CABINET 

Constitution

Cabinet will consist of the Leader of the Council and 6 Executive Members (including the 
Deputy Leader) duly appointed under the provisions in Part C2. 

Delegated Powers
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1. To deal with any matters within Executive Functions which raise points of strategic 
importance or policy, subject to reference to Council if a decision would require an 
alteration to the Policy Framework. 

2. To deal with any matter within Part C4 referred to it by the Leader, an Executive 
Member, Chief Executive or Chief Officer. 

3. To consider and recommend to Council: 

 (a) the amount of the Council Tax to be levied; 

 (b) a draft Budget; and 

 (c) any policies or strategies within the Policy Framework, or amendments. 

4. To be responsible for the overall allocation and control of resources within the parts 
of the Budget which relate to Executive Functions. 

5. To review, research and plan the effectiveness of all services and arrangements for 
implementing policies and achieving objectives. 

6. To agree general terms and conditions or schemes relating to grants, subject to any 
policies within the Policy Framework. 

7. To settle any policies or strategies which fall outside the Policy Framework for 
approval by Full Council. 

8. To deal with any matters relating to corporate improvement. 

9. To recommend to Council a calendar of Council, Cabinet and Committee meetings. 

10. To deal with Executive Function matters which involve more than one Portfolio area 
(i.e. Cross-cutting issues), referred by the Leader. 

11. To approve projects under the Private Finance Initiative (PFI) which fall within 
budget.

12. To approve with external funding programmes, such as European Objective 2, Rural 
Priority Area, Market Towns Initiative and Single Regeneration Budget and all 
applications in connection with these programmes, which fall within budget.. 

13. To approve the Food Law Enforcement and Service Plan. 

14. To approve the Housing Investment Programme. 

15. To authorise all steps taken in connection with the making of Compulsory Purchase 
Orders.

16. To authorise Capital Projects within budget. 

17. To approve Discretionary Renovation Grants (excluding Home Repairs Assistance 
Grants) and Disabled Facilities Grants exceeding mandatory level (£20,000). 

18. To authorise the release of Capital Monies after consideration of a financial 
appraisal.

19. To agree expenditure from unforeseen income, reserves or savings of £500 or more. 
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C4 – DELEGATIONS TO EXECUTIVE MEMBERS

General provisions relating to each Executive Member

Delegations

1. Subject to paragraph 2 to 10 of Part C4 each Executive Member shall have the 
power to make decisions within areas of responsibility. determined by the Leader, 
(“Portfolios” .  A copy of the current schedule of Portfolios shall be appended to 
these Delegations. 

2. Power to deal with grant applications within the remit of the Portfolio. 

5. Any functional area within each Portfolio includes power for the Executive Member to 
authorise the acquisition (within agreed Budget) or disposal of land or an interest in 
land held for that purpose (“land” to include any buildings on the land), subject to 
consultation with Ward Members and the Strategic Director - Services at a price not  
less advantageous than a qualified valuer’s valuation. 

6. No delegated powers under this Part (Executive Powers Exercisable by Executive 
Members) shall be used where the matter in question directly affects the interests of 
the Ward of the Executive Member with delegated power to make a decision on the 
matter, or where the Executive Member has a prejudicial interest under the Code of 
Conduct and such  will be referred to Cabinet for decision. 

7. Each of the powers under this Part shall include power to authorise the 
commencement of criminal or civil legal proceedings. 

8. An Executive Member should have the power to amend the scale of fees and 
charges for any functions falling within their remit.  

9. All decisions under Part C4 must only be taken by the Executive Member after 
consideration of a written report by a Chief Officer and must be evidenced by a form 
(“the blue form”) signed by both the Executive Member and the relevant officer and 
delivered to the Member Services Manager. 

10. Where the Leader indicates formally that a delegated power under this should not in 
a particular matter be used, that matter shall be referred to Cabinet for decision. 

D – OVERVIEW AND SCRUTINY AND CALL-IN 

D1 – OVERVIEW AND SCRUTINY COMMISSION (INCLUDING CALL-IN 
PROCEDURES) 

Rules and Regulations

1. The Overview and Scrutiny Commission will be chaired by a Member appointed by 
Full Council. 
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2. The Commission is to consist of 16 members and be politically balanced. 

3. No Members of the Executive are allowed to serve on the Commission. 

4. The membership of the Overview and Scrutiny Commission will include the 
Chairmen of the Task and Finish Groups.  If the Chairmen are unable to attend a 
meeting of the Commission, the Vice-Chairmen may attend in their absence as non-
voting substitutes (unless they have been formally appointed as a  Member of the 
Commission). 

5. The Commission shall have power to require the Leader of the Council, Executive 
Members, Chairman of a Committee and Chief Officers (or their nominated 
representatives) to report to the Commission on any matter properly raised before 
the meeting, and to invite any other persons to attend meetings of the Commission 
(although no persons other than the Members of the Commission will have the right 
to vote). 

Role of the Commission

6. The Overview and Scrutiny Commission may undertake any work relating to the six 
core functions of Scrutiny as follows:-  

 Hold the Executive to Account (Call-In) 

 Performance Management 

 Assist Policy Development and Review 

 Internal scrutiny of any council function 

 External scrutiny of: 

                 >   the council’s partners 

                >   other agencies and organisations 

                >   other local authorities   

 Issue affecting the communities of the district 

7. Notwithstanding the broad remit of the Commission under the law, it will not normally 
scrutinise matters that fall within the remit of another non-executive committee. 

Terms of Reference of the Commission

8. To consider any matter included on the Commission’s agenda which is relevant to 
the functions of the Overview and Scrutiny Commission. 

9. To make reports or recommendations to the full Council or Cabinet on any relevant 
issues. 

10. To determine the Annual Delivery Plan/Work Programme for the Commission and 
also the Panels. 

11. To assist policy development and reviews, including: 

 To assist policy development, within the overall framework of the Council, for 
consideration by Cabinet 

Reviewing/scrutinising existing policies of the Council and suggesting any 
necessary changes 
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12. To undertake performance management and monitoring, including: 

 To monitor the performance management indicators of the Council on a 
quarterly basis and review, as appropriate, any indicators which are not 
performing to the required standard. 

 To receive and review the Annual Performance Plans/Corporate Strategies to 
ensure that the best service is provided for service users. 

 To review or scrutinise the performance of existing services or functions of 
the Council including internal controls and corporate governance 
arrangements.  

 To ensure that the services/functions to be provided, as specified in the 
Service Team Plans, are undertaken and also to consider projected plans for 
the future. 

 To receive reports from the Ombudsman. 

 To consider governance arrangements in the context of the internal control 
environment, and to review these arrangements on at least an annual basis. 

13. To undertake internal and external scrutiny reviews in accordance with a “Scoped 
Document” agreed by the Commission in advance for each review. 

14. To undertake call-ins of Executive Decisions in accordance with the procedure 
detailed below. 

Call in procedure for Executive Decisions

15. No Executive action shall be taken to implement a decision by the Leader, an 
Executive Member or by the Cabinet or a Sub-Committee of the Cabinet for a period 
of five working days from the date of publication of the decision to members, and if 
any reference is made within this time under paragraph 16 below, Executive action 
shall be further delayed pending consideration by the Overview and Scrutiny 
Commission.  However, Executive action can proceed at once if at any time: 

 (a) the Leader (or in his absence, the Deputy Leader) and a Chief Officer indicate 
in writing that in his opinion the matter is urgent and cannot be delayed, and 

 (b) the Chairman of the Overview and Scrutiny Commission is informed. 

16. Where either a Ward Representative (in relation to a matter in his ward) or two 
members of Overview and Scrutiny Commission or any three members formally 
request in writing to the Member Services Manager before the end of the five 
working day period specified in paragraph 15 above in relation to a particular 
decision by the Leader, an Executive Member or Cabinet or a Sub-Committee of 
Cabinet, then that decision shall be referred to the Overview and Scrutiny 
Commission in order for the Chairman in consultation with the Monitoring Officer to 
consider the decision and the effects of it.  Such request must contain a justifiable 
reason for the reference and one or more of the signatories to the reference must 
forward to the Member Services Manager at least five working days before the date 
of Commission which is to consider the matter a brief explanation or statement as to 
the concerns of the signatories in the matter. 

Reference of decisions of Non-Executive Committee or Sub-Committees:

17. A decision by a Committee, Sub-Committee or officer relating to non-executive 
functions may be referred to the Overview and Scrutiny Commission by either: 

 (a) two members of the Overview and Scrutiny Commission; or 

Formatted: Bullets and
Numbering

Deleted: 1

Deleted: Performance

Deleted: <#>To receive 
reports from the Audit 
Commission and Internal Audit 
on how the Council performs.¶

Deleted: To receive regular 
reports about how the Council 
is working towards its “Journey 
to Excellence” (i.e. CPA).

Deleted: 12.

Deleted: (internal/external) 

Deleted: Democratic 

Deleted: /

Deleted: commission

Deleted: Democratic 

... [9]

45



35

 (b) a Ward Representative (in relation to a matter in his ward); or 

 (c) any three members 

 on formal request in writing to the Member Services Manager.  A request must set 
out the reasons for the reference and one or more of the signatories to the reference 
must forward to the Member Services Manager at least five working days before the 
date of Overview and Scrutiny Commission which is to consider the matter. A 
reference under this clause will not have the effect of delaying the implementation of 
any matter. 

18. Before making any reference to the Overview and Scrutiny Commission under para.  
15, 16 or 17 above, at least one of the signatories shall be required to have 
discussed the matter with the Chairmen and a Strategic Director to ascertain the true 
facts and to explore any resolution of a problem. 

Powers

19. The Overview and Scrutiny Commission has no powers unless any are specifically 
delegated to it by Council. 

Note: In accordance with section 21 (8) of the Local Government Act 2000 any member of 
the Commission may request that a matter is put on the agenda for discussion at a 
meeting of the Commission. 
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D2 – TASK AND FINISH GROUPS 

Rules and Regulations

1. There will be three Overview and Scrutiny Task and Finish Chaiman. 

2. The Panels will be politically balanced and each shall comprise a group of up to 10 
members, appointed by the Overview and Scrutiny Commission.  Other Members 
may be co-opted onto a Task and Finish Group as required, as non-voting Members. 

3. No Members of the Executive may  serve on a Task and Finish Group.. 

4. The Council will appoint three Chairmen of Task and Finish Groups, to manage the 
work of a portfolio of Task and Finish Groups, which shall be allocated to them by 
the Overview and Scrutiny Commission.). 

5. The Chairmen of Task and Finish Groups shall be full voting members of the 
Overview and Scrutiny Commission. 

Terms of Reference

5. Task and Finish Groups will be constituted by the Overview and Scrutiny 
Commission, which shall determine the terms of reference of each group on its 
membership. When a Task and Finish Group has completed the work assigned to it 
it shall be dissolved, and may in any event be dissolved at any time by a decision of 
the Commission., 

Powers

6. Task and Finish Groups have no decision making powers unless any are specifically 
delegated to it by Council. 

7. Each Task and Finish Group has the power to make recommendations to the 
Overview and Scrutiny Commission. 

Note: Section 21(8) of the Local Government Act 2000 applies to Task and Finish Groups. 
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E – OFFICER DELEGATIONS 

E1 – GENERAL CLAUSES AND DELEGATIONS RELATING TO NON-
EXECUTIVE AND EXECUTIVE FUNCTIONS

1. (a) Throughout these Delegated Powers the term “Chief Officer” means the 
following:

(i) Chief Executive. 

(ii) Deputy Chief Executive. 

(iii) Strategic Directors 

 (b) Any mention in these Delegated Powers to any Act shall be deemed to extend 
to any Act amending or replacing the same and to any Regulation and Order 
made thereunder. 

2. The powers delegated to Officers shall be exercised in accordance with:  

 (a) the Standing Orders of the Council;  

 (b) Financial Regulations; and 

 (c) the Law. 

3. The powers shall be exercised in accordance with any policy or direction of the 
Council or of the Committee concerned and in particular, so far as the context 
practically and legally allows, shall be exercised in accordance with the Council’s 
Business Plan and other corporate procedures. 

4. The powers delegated to officers permit them to incur expenditure as set out in the 
Finance Procedure Rules. 

5. Where the Officer is aware that an individual matter raises issues of strategic 
importance or particular political sensitivity then before exercising any delegated 
power the Officer must consult the relevant Chairman or Executive Member, and
where the Chairman of a Committee or the Executive Member indicates in writing 
before action is carried out that an individual matter should be referred to Cabinet (or 
other relevant and appropriate Committee) for decision, then the power shall not be 
exercised and the matter shall be referred to the appropriate committee or the Full 
Council.

Notification to Members

6. At the beginning of every week each Chief Officer must provide a list to the relevant 
Executive Member and to the Leader of the following delegated decisions made in 
their portfolios during the preceding week: 

(a) all decisions made under: 

 Part E1, Paragraph 9(j) (Planning Application), 9(k) (Compensation 
Payments), 9(l) (enforcement action or prosecutions) and 9(n) (in relation to 
appointment and dismissals of staff) 

 Part E7, Paragraph 8 (writing off debts or disposal of obsolete 
stores/equipment) 

 Part E8, Paragraphs 6 (determination of applications for Certificates of Lawful 
Use), 12 (legal proceedings) and 13 (settling legal proceedings); and 
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(b) any other delegated decisions which might have political or budgetary 
 implications. 

Where a decision under (a) or (b) above is a non-executive function, then the 
relevant committee must also be informed of the decision. 

7. Where any matter involves considerations within the professional or technical 
competence of another Officer, the Officer taking the decision shall consult  with the 
other Officers and Chief Executive before authorising action.   

8. An Officer need not exercise his delegated power in any particular matter and shall 
not do so if in his opinion the matter involves questions of policy as yet undecided by 
the Council or Committee or any substantial change from previous practice. 

9. Each Chief Officer shall have general power:

 (a) To undertake the strategic management and control of the premises and 
assets for which he is responsible.  This general power is in addition to any 
specific powers which may be given to him. 

 (b) To dispose of vehicles, stores and equipment that have been declared surplus 
for the best terms obtainable, subject to consultation with the S.151 Officer.

 (c) To be the Proper Officer for the purposes of Section 234 of the Local 
Government Act 1972, to sign any notice or document which falls to be given, 
made or issued in the course of the exercise of any power given to him by the 
Council or by these delegations or by other specific instructions. 

 (d) For Strategic Directors, to exercise the powers of the other Strategic Directors  
in their absence; 

 (e) To formally appoint a person to act in his place to exercise a specified 
power (including any power to act as the proper officer) for a relevant function: 

(i) in his absence, or 

(ii) when he is otherwise not available to exercise it at the relevant 
time, or 

(iii) in accordance with any general directions given by him. 

 (f) To authorise staff to enter on land for any purpose authorised by statute. 

 (g) Subject to the restrictions on incurring expenditure in Finance Procedure 
Rules, to authorise urgent action requiring immediate decision on any matters 
subject to: 

(i) consultation with the appropriate Executive Member or Chairman of 
the Committee (where practicable); 

(ii) a subsequent report to Cabinet or to another Committee; and 

(iii) compliance with Standing Orders. 

 (h) To serve formal Notices requiring information to be given as to interests in 
land.

 (i) To authorise staff within his control to carry out powers delegated to him, 
subject to any conditions or provisos which are imposed. 

 (j) To make planning applications in respect of a relevant function in relation to 
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any of the Council’s land. 

 (k) To authorise payments of compensation in connection with complaints 
(including those made to the Local Government Commissioner/Ombudsman) 
of up to £1000, subject to the agreement of the Monitoring Officer and the 
appropriate Executive Member or Chairman of Committee and to informing the 
Overview and Scrutiny Commission. 

 (l) Subject to the above provisions and in particular to paragraph 5, to authorise 
enforcement action or prosecutions in relation to any legislation within the 
functional area of the Chief Officer. 

 (m) To authorise (in consultation with the Monitoring Officer)  directed surveillance 
or the use of Covert Human Intelligence Sources. 

 (n) To exercise the following powers in relation to staffing matters.

 POWER ALLOCATED EXERCISABLE BY

Offices

1. Operation of the Council’s offices and 
welfare facilities for staff. 

Chief Officers. 

Salaries and Wages and General 
Conditions of Service

NOTE:  Sections 2 to 11 are to be 
exercisable in consultation with the Head 
of Human Resources (and others where 
specified).

2. The implementation of local and 
national agreements, except 
discretionary clauses not related to 
previous decisions taken by 
Committee.

Deputy Chief Executive. 

3. Interpretation of salary and wage 
awards to resolve minor anomalies. 

Deputy Chief Executive. 

4. Power to amend grading or designation 
of employees, subject to the job 
evaluation process. 

Chief Officers in consultation with the 
Deputy Chief Executive. 

5. Authority to implement minor staffing 
restructures provided costs are met
from existing approved Budgets within 
the relevant Portfolio. 

Chief Officers in consultation with the 
Deputy Chief Executive. 

6. Authority to make temporary 
appointments provided costs are met 
from existing approved Budgets within 
the Portfolio. 

Chief Officers. 

7. Authority to authorise progression 
within the local grades provided costs 
are met from existing approved
Budgets within the relevant Portfolio.

Chief Officers.  

8. Authority to determine starting salaries 
within local grades. 

Chief Officers. 
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 POWER ALLOCATED EXERCISABLE BY

9. Exercise of discretionary powers in 
relation  to the granting of annual leave 
and leave for special purposes 
contained in the conditions of service 
applicable to the employee. 

Chief Officers. 

10. Power to make Acting-up payments to 
staff fulfilling any duties of a more 
senior post, provided costs are met 
from existing approved Budgets within 
the relevant Portfolio.

Chief Officers 

11. Power to authorise overtime provided 
costs are met from existing approved 
Budgets within the Portfolio Budget. 

Chief Officers. 

Appointment and Dismissal of Staff

12. Recruitment and appointment 
procedures for all posts. 

Chief Officers in consultation with Deputy 
Chief Executive. 

13. Appointments to posts on Local Grades 
3B and below. 

Chief Officers  

14. Extension of service of an employee 
after reaching compulsory retirement 
age for a period of not more than six 
months.

Chief Officers 

15. Authority to dismiss any employee at 
any time during the probationary 
period, within the law. 

Chief Officers in consultation with Head of 
Legal Services. 

16. Disciplinary action in respect of officers 
below the grade of posts on local 
grades 3B and below in accordance 
with the Council’s Disciplinary 
Procedures including hearing appeals 
(or authorising others to do so) and the 
dismissal of staff. 

Chief Officers 

Travelling and Subsistence 
Allowances

17. Power to authorise the granting of car 
loans and car allowances, and/or to 
operate the Council’s car schemes. 

Chief Officers. 

Training

18. Power to authorise the attendance of 
employees on full time courses not 
exceeding four weeks in duration or on 
longer courses in accordance with 
previously approved arrangements. 

Chief Officers. 

19. Power to authorise the attendance of 
employees on courses, in accordance 

Chief Officers. 
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 POWER ALLOCATED EXERCISABLE BY

with previously agreed arrangements, 
and to incur expenditure on training, 
provided that the costs can be met 
from within the Training Budget.  

20. Authority to waive wholly or partly the 
requirement for an officer to repay the 
amount of financial assistance received 
towards training because of an early 
resignation, where the circumstances 
seem appropriate.

Chief Executive. 

Miscellaneous Staffing Matters

21. Power to authorise officers to engage 
in additional employment, where this 
does not conflict with their primary 
employment or the interests of the 
Council.

Chief Officers. 

22. Authority to reimburse the cost of 
damage to employee’s personal 
property and clothing up to £200 in any 
one case, provided the Chief Officer is 
satisfied that the damage was caused 
as a result of the employee pursuing 
Council business. 

Chief Officers 

E2 – DELEGATIONS TO CHIEF EXECUTIVE

1. To act as the Council’s Head of Paid Service.   

2. To exercise any of the powers of any Chief Officer with the exception of the statutory 
powers conferred on the Monitoring Officer and the Section 151 Officer.   

3. to be the Proper Officer of the Council in relation to: 

 (a) The following provisions of the Local Government Act 1972 (Council): 

  Section 13(3) (Parish Trustee) 

  Section 83(1)-(4) (Witness and receipt of declaration of 
acceptance of office) (Deputy Chief Executive 
to have concurrent power) 

  Section 84 (Receipt of declaration of resignation) 

  Section 89 (1)(b) (Receipt of notice of casual vacancy from two 
local government electors) 

  Section 210(6) and (7) (Charity functions of holders of offices with 
previous authorities transferred to Proper 
Officer, if no equivalent officer) 

 (b) any reference to any enactment passed before or during the 1971-72 
session of Parliament other than the Local Government Act 1972 or in any 
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instrument made before 26th October, 1972 to the Clerk of the Council which, 
by virtue of any provisions of the said Act, is to be construed as a reference 
to the Proper Officer of the Council.  (Non-Executive – Council) 

4. To exercise all powers in connection with elections.  (Non-Executive – General 
Purposes Committee) 

5. Power, after consultation with the Leader, to declare an incident to be a major 
incident under the Peacetime Emergency Plans and thereafter to take any 
necessary immediate action in respect of the incident including expenditure of 
money subject to obtaining the agreement of the Leader and to calling a meeting of 
Cabinet as quickly as possible and so far as practicable thereafter acting in 
consultation with Cabinet.  (Executive)  

6. To have the power in consultation with the Leader to invest in commercial property 
as set out in the Finance Procedure Rules. 

E3 – DELEGATIONS TO DEPUTY CHIEF EXECUTIVE

1. To have all the powers of any Strategic Director in their absence. 

2. To be able to exercise the powers of the Chief Executive in his absence, after 
consultation with the Leader, the relevant Chairman or Executive Member.  (Non-
Executive and Executive) 

3. A.1 General

Power to take day-to-day operational and managerial decisions within the 
functional areas of the Portfolio(s) for which the Deputy Chief Executive is 
responsible, subject to the restrictions contained in the General Clauses 
(Part E1) or mentioned below. 

 A.2 Functional Areas

1. Finance (including all powers delegated under paragraph E8). 

2. Risk Management. 

3. Procurement. 

4. Legal Services (including all powers delegated under paragraph E9). 

5. Standards. 

6. Human Resources. 

7. Strategic Performance and Policy. 

8. Contract Compliance. 

9. Any other functional area assigned to Cabinet Portfolios. 

10. Freedom of Information.  Data Protection 

11. Regulation of Investigatory powers 

12. Member Services 

13. Marketing and Communications 

14. Electoral Services 

15. To act as the Council’s Monitoring Officer under sections 5 and 5A of 
the Local Government and Housing Act 1989. 

3. B. Specific Delegations

Monitoring Officer.
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E4 - OFFICER DELEGATIONS 
STRATEGIC DIRECTOR - SERVICES 

A.1 General

Power to take day-to-day operational and managerial decisions within the 
functional areas of the Portfolios for which the Strategic Director is 
responsible, subject to the restrictions contained in the General Clauses 
(Part E1) or mentioned below. 

A.2 Functional Areas

1. Council land and buildings, including industrial premises. 

2. Community Development. 

3. Community Safety. 

4. Transport. 

5. Health Improvement. 

6. Culture and Leisure. 

7. Local Strategic Partnerships. 

8. Voluntary Sector. 

9. Economic Development. 

10.      Tourism 

11. Anti-Social Behaviour Orders or Dispersal Orders, or matters relating 
to these. 

12. Any other functional area assigned to this Portfolio. 

B. Specific Delegations

1. [No specific delegations]. 

2. Any other specific matters delegated by the Executive or by Council, a 
Committee or Sub-Committee from time to time.

E5 - OFFICER DELEGATIONS 
 STRATEGIC DIRECTOR – BUSINESS TRANSFORMATION 

A.1 General

Power to take day-to-day operational and managerial decisions within the 
functional areas of the Portfolios for which the Strategic Director is 
responsible, subject to the restrictions contained in the General Clauses 
(Part E1) or mentioned below. 

A.2 Functional Areas

1. Housing and Homeless Persons. 
2. Planning and Development Control. 
3. Building Control. 
4. Land Charges. 
5. Abandoned Vehicles. 
6. Street Cleansing. 
7. Parks, Woods and Open Spaces. 
8. Waste Collection and Recycling. 
9. Food Safety. Formatted: Underline
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10. ICT 
11. Benefits, Council Tax and Non Domestic Risks 
12. Contract Compliance 
13. Licensing. 
14. Health and Safety. 
15. Environmental Protection. 
16. Emergency Planning. 
17. Any other functional area assigned to this Portfolio. 

 B.1 Non Executive – planning   

Planning Applications

1. To issue all decisions for Planning Applications (as defined below) except those 
applications which are of a major or significant nature (as defined below) where the 
Development Services Manager considers that, on balance, and after taking into 
account all material considerations including Human Rights Acts issues, the decision 
would be in compliance overall with the policies contained in the Local Plan, the 
Structure Plan and Government guidance. 

The above power is subject to the following: 

 1A A weekly list being sent to all Members containing details of Planning 
Applications received. 

 1B The right for a Ward Member in relation to their own or an adjoining Ward and 
the Chairman of Development Control Committee jointly (i.e. if both are in 
agreement) to require a Planning Application to be referred to and decided by 
the Development Control Committee if the following conditions are met: 

(i) A written notice must be received from the Ward Member by the 
Development Services Manager within 23 days of the publication of that 
application on the weekly list requesting the referral of the application to 
the Committee. 

(ii) The request only to have effect if it contains proper planning reasons for 
consideration by Committee. 

(iii) The Chairman of Development Control Committee must agree that the 
proposed referral to the Committee is appropriate. 

 1C. “Planning Applications” for the purposes of these delegations include 
applications, notifications or consultations in connection with the following: 

 applications for or in connection with planning permissions (including 
those for amendments), 

 advertisement consents, 

 listed buildings, 

 conservation area consents, 

 demolitions, 

 overhead power lines, 

 telecommunications, 

 applications or notifications from public authorities, 

 agricultural notifications, 

 minor amendments 

 variation or removal of conditions 

 1D “Major Applications” for the purposes of these delegations are defined as those 
proposals for: 

 10 or more dwellings 
 Residential development on sites of 0.5 hectares or more 
 The provision of a building or buildings where the floor space to be 

created by the development is 1,000 square metres or more 
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 Development carried out on a site having an area of one hectare or 
more 

 1E “Significant Applications” will include those which 

 officers may wish to approve which are contrary to policy 
 those which, in the opinion of the Development Services Manager and 

Chairman of Development Control Committee, are of particular 
sensitivity locally 

 applications submitted by the District Council 
 all applications by Members or Officers of the Council (where the 

Development Services Manager is aware that the application is by or 
on behalf of a Member or Officer 

 1F. The Vice-Chairman of the Development Control Committee can exercise the 
powers of the Chairman under 1B above in the absence or unavailability of the 
Chairman.

E7 – DELEGATIONS TO THE ASSISTANT DIRECTOR - GOVERNANCE

From Council

1. To be the responsible officer for the proper administration of the financial affairs of 
the Council in accordance with Section 151 of the Local Government Act 1972. 

2. To be the Proper Officer of the Council in relation to the following provisions of the 
Local Government Act 1972: 

Section 115(2)  (Receipt of money due from officers) 

Section 228(3)  (Accounts to be open to inspection by any member of the  
   Council) 

3. To operate the Council’s bank account including: 

 (a) the arranging of overdraft facilities as and when necessary and within such 
limit as may be approved by the Cabinet from time to time;  

 (b) arrangements for the opening, operation and closure of subsidiary bank 
accounts deemed necessary for the control of and accounting of Council 
monies;  

 (c) the management of day to day resources of the Council and the arrangements 
of such borrowing and investment of surplus monies deemed necessary. 

4. Subject to the scheme of Treasury Management approved by the Council: 

 (a) to undertake the negotiation and receipt of or repayment of loans in 
accordance with such policy as may be laid down from time to time by the 
Cabinet and subject to the receipt of the necessary Government sanctions and 
consents;  

 (b) to make suitable arrangements for the investment and realisation of monies 
surplus to the Council’s requirements. 

5. To pay all sums due to creditors. 
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6. To deal, with the general policy laid down, with the Council’s insurances. 

7. In consultation with the Chairman of the General Purposes Committee, to designate 
members’ attendance as an approved duty in those cases where it is impossible to 
obtain a prior decision from the appropriate Committee. 

 In the event of the Chairman being personally involved, this action to be taken in 
consultation with the Chairman of the Council 

From Executive

8. Power to write off debts or authorise disposal of obsolete stores or equipment 
subject to the Council’s approval to reporting procedures. 

9. To be responsible for the system of Internal Audit in compliance with the Accounts 
and Audit Regulations. 

10. To take or to authorise any action necessary to recover monies owed to the Council. 

11. To exercise all functions relating to the billing, collection and recovery of Council 
Tax, National Non-Domestic Rates and Community Charge including taking or 
authorising any action necessary to recover any such monies owed to the Council 
and the operation of Council Tax Benefit. 

12. To operate housing benefits in accordance with regulations and the policies of the 
Council, to take appropriate steps to recover overpayments and prosecute claimants 
for fraud in appropriate circumstances and to exercise local authority discretion in 
appropriate cases. 

E8 – DELEGATIONS TO HEAD OF LEGAL SERVICES.

From Council

Head of Legal Services

1. To determine, after consultation with the Strategic Director - Transformation 
applications for Certificates of Lawfulness of existing or proposed use or 
development.   

2. To make Orders for the stopping up, diversion or creation of public rights of way 
arising from proposals for development or change of use.  (Development Control) 

3. To grant applications for the premature discharge of mortgage where an estate is to 
be settled or when satisfied that hardship would be caused. 

4. To deal with the sale of repossessed property. 

5. To deal with any applications for the sub-letting of property in mortgage to the 
Council, in accordance with established policy. 

6. To approve applications for permission to sell land forming part of properties in 
mortgage to the Council where he is satisfied that adequate security will remain. 

7. Power to institute or defend any civil or criminal proceedings where it is necessary to 
safeguard the Council’s position or assets or to enforce any legal requirement, 
Notice or Order (subject where there are issues of strategic importance or particular 
political sensitivity or budgetary implications to prior consultation with the relevant 
Chief Officer or Executive Member or Chairman). 
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8. Power to compromise or settle any legal proceedings, whether instituted by or 
against the Council, in consultation with the Strategic Director for the relevant 
functional area. 

Deleted: Operations Manager
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STANDING ORDERS 
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Standing Order No. 43 

Rights of other members to attend Committee or Sub-Committee 

1. Any member of the Council shall be entitled to attend any meeting of a 

Committee or Sub-Committee to which he has not been appointed, subject to 

(2) and (5) below. 

2. Any member shall be allowed to address a Committee or Sub-Committee of 

which he is not a member (but not to vote) on any matter on an agenda other 

than one in which he has a prejudicial interest. 

3. A member of the Council who has moved a motion which has been referred to 

any Committee or Sub-Committee by the Council shall have notice of the 

meeting of the Committee at which it is proposed to consider the motion.  

4. A member of the Council shall have the right to attend any public meeting 

arranged by an officer or any meeting of a Committee or Sub-Committee 

called to make any inspection of any site or works within his electoral ward or 

which is to consider the making of any Compulsory Purchase Order of land or  

buildings within such ward.   He shall have notice of any such meeting and if 

he attends shall have the right to give his views. 

5. (a) Any member of the council who attends any meeting of a Committee 

 or Sub-Committee shall be entitled to remain at any such meeting 

 notwithstanding the exclusion of the public and the press and 

 regardless of the item under consideration provided that he does not 

 have a prejudicial interest. 

 (b) This right shall not apply to meetings of Standards Committee, General 

 Purposes Committee, Appeals Committee, Licensing Committee or to 

 Staffing Panel when the Committee is considering its decision in the 

 absence of the parties to the matter. 

6. Co-opted members of the Standards Committee (i.e. independent or parish 

council representatives) or their named substitutes shall be entitled to attend 

and speak at committee meetings.   Elected committees may, by a simple 

majority vote, exclude co-opted members or other substitutes from the 

meeting in respect of matters following under Section 100 (A)(4) of the Local 

Government Act 1972, the press and the public have been excluded from the 

meeting for items of business on the grounds that they involve the likely 

disclosure of exempt information as defined in paragraphs 2 and 3 of Schedule 

12A to the Act.
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Standing Order No 61 

Disciplinary Action:  Protected Officers 

1. Suspension.  The Head of Paid Service, Monitoring Officer and S.151 
Officer may be suspended whilst an investigation takes place into 
alleged misconduct.  That suspension will be on full pay and last no 
longer than two months. 

2. Independent person.  No other disciplinary action may be taken in 
respect of the Head of Paid Service, the Monitoring Officer or the S151 
Officer except in accordance with a recommendation in a report made 
by a designated independent person. 

3. Disciplinary action against the Head of the Paid Service, the Monitoring 
Officer or S151 Officer will be taken by a panel of the General 
Purposes Committee advised by an independent person..  

4. An appeal against any decision made under paragraphs 3 of this 
Standing Order shall lie to the General Purposes Committee (excluding 
any member who comprised the Panel that made the decision 
appealed against). 

5. A notice of dismissal of the Head of the Paid Service may only be given 
upon the authority of Full Council (by a simple majority vote of 
members present) after consideration of a report from a Panel of the 
General Purposes Committee or (where an appeal has been made in 
accordance with paragraph 4 of this Standing Order) the General 
Purposes Committee. 

6. A notice of dismissal of any Protected Officer shall only be issued 
where no well founded objection has been made by any member of the 
Cabinet.   Where such an objection has been made the issue of a 
notice of dismissal must be authorised by the Full Council upon a 
simple majority vote of those present. 

7.. “Disciplinary Action” means any action occasioned by alleged 
misconduct which, if proved, would be recorded on the member of 
staff’s personal file, and includes any proposal for dismissal of a 
member of staff for any reason other than redundancy, permanent  ill-
health or infirmity of mind or body, but does not include failure to renew 
a contract of employment for a fixed term unless the authority has 
undertaken to renew such a contract. 
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Standing Order No. 62 

Dismissal/Disciplinary Action:  Non-Protected Staff 

1. Disciplinary action, including dismissal, against a Chief Officer other 
than protected officers as specified in Standing Order No. 61 will be 
taken by a Panel of the General Purposes Committee. 

2. An appeal against any decision made in accordance with paragraph (1) 
of this Standing Order shall lie to the General Purposes Committee 
(excluding any member who was a member of the Panel whose 
decision is appealed). 

3. A notice of dismissal of a non-protected Chief Officer or consultant to a 
political group shall only be given where no well founded objection has 
been made by any member of the Executive.   Where an objection is 
duly made a notice of dismissal shall not be issued save upon the 
authority of the Full Council, by a simple majority vote of those present. 

4. Councillors will not be involved in the dismissal of any officer below the 
grade of chief officer (apart from the Monitoring Officer or the S.151 
Officer in accordance with S.O. 61 or assistants for political groups or 
on appeal by the Deputy Chief Executive) except where such 
involvement is necessary for any investigation or inquiry into alleged 
misconduct. 

Standing Order No. 63 

Assistants for Political Groups 

1. No appointment to any post for an assistant to a political group which 
falls within Section 9 of the Local Government and Housing Act 1989 or 
any re-enactment thereof shall be made until an equivalent post has 
been allocated to each of the political groups which qualify for one. 

2. No assistant for a political group shall be allocated to a group which 
does not qualify for one under the 1989 Act. 

3. No more than one post shall be allocated to any one political group. 

4. An appointment of an assistant to a political group shall be made in 
accordance with the wishes of that political group.

Deleted: o

Deleted: s

Deleted: the Head of Paid 
Service.

Deleted: 

Deleted: under 1. above which 
relates to a

Deleted: or Deputy Chief 
Officer 

Deleted:  in accordance with 
current regulations.

Deleted: 3

Deleted: deputy 

62


	Agenda
	3 Urgent Business
	Constitution_Appendix_1_Summary and Articles, 23/10/2008 Overview and Scrutiny Commission
	Constitution_Appendix_2_Delegations, 23/10/2008 Overview and Scrutiny Commission
	Constitution_Appendix_3_Standing Orders Nos 43-61-62-63, 23/10/2008 Overview and Scrutiny Commission


